MERCER COUNTY SCHOOL DISTRICT #404 MERCER COUNTY SCHOOL DISTRICT #404

Vacation/Pre-Arranged Sick Day Notification Vacation/Pre-Arranged Sick Day Notification

Staff Name: Staff Name:

Dates Vacation/Sick Day will be used: Dates Vacation/Sick Day will be used:

D Substitute(s) Needed D Substitute(s) Needed

D Vacation All day D Vacation All day

D Vacation Partial day, from to D Vacation Partial day, from to

[ Sick All day [] Sick All day

D Sick Partial day, from to D Sick Partial day, from to

Employee's Signature Date Employee's Signature Date

Received by Date Received by Date
Principal Principal

Received by Date Received by Date
Superintendent Superintendent




